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Book an appointement in a course

A WARNING: This ing of appointments i

Meeting hour(s) not yet scheduled == = »

Meeting v Meeting

Time slot not defined Time slot not defined

Click the tab located in Click on the
the menu bar at the top of the
screen.

located at the end of

Click on an appointment that is not
the line of your course.

yet scheduled.

Book the meeting

m 10:30 - 11:00 Meeting date 13/11/2023 11:00 - 13/11/2023 12:00

11:00 - 11:30 -

Trainee Laurence Démo

12:00-12:30 - < 12:00 - 12:30 Category Coaching meefing

. -

for your learner and then click on the
button.

Select the slot(s) you want to book . Then choose the learner and the

reason for the appointment before
clicking the button.
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